
 

 

 
 

GUIDELINES FOR APPLYING FOR PARTICIPATION IN SELECTION PROCEDURES VIA PICA, THE 
INTEGRATED PLATFORM FOR UNIVERSITY SELECTIONS 

 
1. COMPILATION OF THE APPLICATION FORM 
 

It is possible to access PICA through: 
1. Account PICA - If the user accesses PICA for the first time, he must register and enter all the required data into the form 
2. Account LOGINMIUR, REPRISE o REFEREES 
3. SPID - Sistema Pubblico di Identità Digitale (Public System of Digital Identity)  

 
To fill out the application form, click on the relative "CALL" button, and then on "NEW SUBMISSION" - the following page will be 
visible:  

 

  
 

The application form is divided into pages and sections. 
 
Fill out each page with the relevant sections and click on "Save and proceed" (bottom left), alternatively for the display of contents 
only, click on "Next" (bottom right). 
 
If there are errors in the personal data that was entered during registration, the candidate can correct them by accessing the 
"Profilo Utente" at the top right. 
 
When the insertion of data is successful, the system proceeds to the following page; otherwise, error messages/warnings will 
appear, and the candidate must correct the data already entered, or insert any data that is missing. 
 
The candidate will now see that the application to be presented is on the dashboard, with the status "Draft". 
 
The candidate can in any case "Edit" and "Verify" his/her application before the indicated deadline. 
 
To submit the application, click on "Submit" 

 
2. PRESENTATION OF THE APPLICATION 



 

 

 
 

During the presentation phase, the system generates a preview of the application form. The candidate must once more confirm 
his/her intention to submit the application by clicking on "Submit" at the bottom of the page. 
 
At this point the system generates a PDF file of the application and methods for adding a signature are proposed (manual, digital 
or via "ConFirma" service). [In case of access through SPID, no signature will be required when submitting the application] 
The candidate must select one and carefully follow the instructions presented:  
 

 

 
After completing the procedure for filling out and submitting the application, the candidate will receive an email confirming the 
receipt of the form. 
 

3. PROCEDURE FOR MODIFICATION AND WITHDRAWAL OF THE APPLICATION 

 

If changes need to be made to the application form after the PDF has been generated, but before the deadline for applications: 
 

 If the candidate has submitted his/her application and received the email confirming receipt of the form, it will no longer 
be possible to modify it, but it can be withdrawn by clicking on the “Withdraw” button on the dashboard, after which it is 
possible to submit a new application; 

 If the candidate has generated the PDF file of his/her application, but has not completed the presentation procedure (i.e., 
the signed application has not yet been uploaded and therefore the candidate has not received the email confirming the 
presentation), then he/she can write to unipv@cineca.it requesting that the application be opened and specifying the 
motivation; in this case the candidate must provide the application ID and attach an identity document. 

 
4. PROCEDURE FOR THE PRESENTATION OF ANY LETTERS OF REFERENCE 

 
Once the application form has been signed and submitted, the candidate can ask experts to provide letters of reference (max 3) by 
clicking on the initial page (Dashboard), on " Reference letters " and then on "Richiedi". 
Once the relevant fields have been filled in, the candidate should click on "Invia la richiesta". 
The nominated expert will receive a notification email with instructions on how to present the reference. 

 
 
5. PROCEDURE FOR THE PRESENTATION OF REQUESTS FOR ASSISTANCE / ADDITIONAL TIME FOR 
CANDIDATES AFFECTED BY DISABILITIES OR INVALIDITY 

 



 

 

 
Once the application has been signed and submitted, candidates affected by disabilities who would like to request assistance or 
additional time for the completion of their oral interview should click on "Applicants with disability or Learning Disabilities" on the 
initial page (Dashboard), then on" New submission" and finally, after having entered the necessary information and saved the 
data, on "Submit ". As was the case for the main question, this separate application must also be signed, following the 
instructions given in point 2. 
 
This guide provides general and partial information for the submission of applications. It does not replace information given in the 
announcements and does not describe in detail all situations that could arise. 


